SHAREPOINT QUICK START GUIDE
Logging in

= |tis recommended that the CEC SharePoint Networking Community be accessed using
Internet Explorer or Safari.

= In the web address bar: http://network.cec.sped.org

= When prompted for the User name: cecnt\first initial and last name (no spaces) — Example:
cecnt\gwashington

= Password: Use the password provided by your CEC staff representative

= |t is suggested that the Remember my password box is selected so that you will not have to
enter your username and password each time you access SharePoint

= OK
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= You may be prompted to run an “add-on”
= Click the highlighted box
= Select Run ActiveX Control
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= When prompted with the “Security Warning”, select Run
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' ”_ Select a zone to view or change security settings,

You are now at the home page. If you are logging in for the first-time, it is suggested that you
complete the following steps:

= Bookmark the page (according to your internet browser method)
= In the menu bar, select Tools

v" Internet Options

v" Select the Security Window (Arrow 1 below)

v" Under Select a zone to view or change security settings

v" Select Trusted Sites (Arrow 2 below)

v' Select the Trusted Sites box that will appear (Arrow 3 below)
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= Uncheck Require server verification (https:) for all sites in this zone (Arrow 1 below)
= Select Add this website to the zone (Arrow 2 below)
= Close(Arrow 3 below)
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Select Custom level... (also in the Security tab)
Scroll down to the end of the list
Select Automatic logon with current user name and password

OK
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= Select Yes in the “Warning” window
= Select Apply in the Internet Options Window, then OK

This completes the logon process. You will be returned to the home page. Once these steps
have been completed you will not need to re-enter you user credentials each time you access

SharePoint.



Another helpful resource is the SharePoint Videos section.
page under Helpful Ideas (Arrow below).

They can be found on the home
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